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DESCRIPCION GENERAL

Este proceso describird cémo agregar un evento de vida a BenefitsConnect. TENGA EN CUENTA: Debe tener la
documentacidn del evento de vida lista para cargar o no podra continuar.

1) Inicie sesién en el portal de beneficios

2) Sino se ha inscrito a través del sitio BenefitsConnect en el pasado, consulte la informacién a continuacion. Si
ya te has inscrito antes, salta al paso 2.

a. Vera la pantalla de bienvenida, haga clic en Comenzar

b. Luego, en la pagina de informacién personal, simplemente haga clic en siguiente

c. Luego, en la pagina Dependiente/Beneficiario, simplemente haga clic en Siguiente nuevamente

d. Ahora accedera a la Autorizacion de consentimiento electronico 1095. Debera aceptar o no estar de
acuerdo aqui y luego hacer clic en Siguiente.

Enroliment Alert!

Based on the information currently being reviewed, you are not eligible for benefits or your enroliment window has closed. By continuing through the enroliment process, you may make changes that could permit eligibility.

Welcome to Open Enrollment! This is the Katy ISD Enrollment Portal. On the following pages, you will update your current personal information, and choose your benefits for the upcoming plan year. If you need any assistance,
please contact Risk Management. Thank you!

KISD 2024 Benefit Guide (English)

KISD 2024 Benefit Guide (Spanish)
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3) Ahora estas en la pagina de inicio. En el lado derecho vera Agregar un evento de vida: haga clic alli

Your Benefits > Add a Life Event
Experiencing a life event allows you to update your benefits outside
Current Benefits of open enroliment.

AddalifeEvent -  <ifemm—

Medica .
s HDHP (High Deductible Health Plan) $38:50
Afiac High Plan $2431
Afiac Vision Plan sz
RS 5 Upload Documentation
Basic Lite & AD
= : s000 oot o iload S clnent ALY Y ST

Upload Now =

Total Cost: $67.13

Your External Benefits Dependents/Beneficiaries

~ ActnaPortal Dependents
d 2 doctor or explore your plan benefits &
© Add Spouse © Add Dependent
o AfacPortal
U Review all Aflac products &2
3 WEX FSA & DCFSA Portal Beneficiaries
©  submit claims & review balances

© Add Beneficiary

Benefit Plan Library

I Find company updates and documents supplied by your employer.
-

View Now =




2. Veralas opciones de Eventos de vida: elija la que corresponda a su evento de vida. Para este ejemplo,
estamos usando Matrimonio.

Life Events

Birth/Adoption, or Pl 1t of Adopti

If you've had a child/adopted a child and wish to add them to your benefit
plan

Divorce/Annulment

Remove your spouse/partner if you have recently had a divorce/annulment

Death of a Policy Member

Update coverage information for a dependent has recently passed

Dependent Loss or Gain of group-sponsored coverage

If a dependent lost coverage they had elsewhere you can add them to your
benefits

Marriage, Common Law or Civil Union

Marriage, Common Law or Civil Union

3. En esta pagina pondras la fecha en que ocurrié el evento de vida. También puede agregar cualquier

nota que desee que el administrador sepa cuando la revise, si lo desea. En la parte inferior, hara clic

en Examinar documentos para aagregar su prueba del evento de vida. Consulte la nota en la parte

superior de esta pagina que enumera qué documentos se pueden utilizar.

Notes

Life Events

@ Marriage, Common Law or Civil Union

Marriage, Common Law or Civil Union

* Marriage certificate showing participants and date of marriage
* County provided Common Law Certificate

You will not be able to finalize your change until these documents have been received.

&~

Date of the Event *

Upload Your Documents *
If you have any supporting documentation you would add that here.

&

Drag & Drop to Upload

o,

Browse Documents

To continue processing your Marriage, Common Law, Civil Union life event, you will be required to submit the following documentation:




Una vez que ingrese la fecha y el documento, haga click en SIGUIENTE en la parte inferior de la pagina.

5. En esta pagina veras el nombre del evento en la parte superior de la pagina, la fecha que ingresaste y el

documento que se adjuntd. Asegurese de que la fecha sea correta antes de continuar. Puede hacer clic

en el botén Atras si necesita actualizer. Ahora ingresara a los dependientes que desea cubrir. Haga clic

en Agregar conyuge o Agregar dependeniente y agregue el nuevo miembro.

Life Events

I/_\I Marriage, Common Law or Civil Union

\_/ Marriage, Common Law or Civil Union

Date of the Event Notes

4/15/2024

Documents

Marriage Certificate.docx

Who would you like to cover under your benefit elections?
Dependents on file

N/A

o Add Spouse (

o Add Dependent

Cancel

6. Todos los elementos con un asterisco rojo deberdn completarse antes de continuar. La
direccion serd automaticamente predeterminada a su direccion registrado. Haga clic en
Agregar cuando haya terminado. Luego haga clic en Siguiente.

Add Spouse
First Name * Middle Initial
Last Mame * Relationship *
Spouse v
SEN* Birth Date *
Gender =
w

Address Line 1* Address Line 2

123 katy drive
City = State *

Katy Texas v
Zip Code * Country *

77555 United States v
Home Phone




7.

En esta pantalla, vera los beneficios que puede editar con este evento de vida. Haga clic en el icono de

Lapiz/Papel junto al beneficio que desea cambiar primero.

Life Events

Date of the Event

4/16/2024

Benefit Type

Medical

Medical FSA

Dental
Vision

Voluntary Employee Life & AD&D
Employee Permanent Life

Employee Critical lliness

Cancel

Notes

Status

No Change

Na Change

Na Change

Na Change

No Change
No Change

No Change

Marriage, Common Law or Civil Union

Marriage, Common Law or Civil Union

Plan

HDHP (High Deductible Health Plan)

High Plan

Vision Plan

Documents

Marriage Certificate.docx

Dependents/Beneficiaries

RN § RN R

8.

Esto lo llevara a la pagina de eleccidn de beneficios. Para agregar el nuevo dependiente al plan,

marcara la casilla junto a sun ombre. Luego haga clic en Guardar. Este mismo proceso lo realizaras

para cada beneficio que desees agregar.

Medical Election for Qualifying Event

Previous Election

Plan Name: HDHP (High Deductible Health Plan)
Effective Date: 1/1/2024

Members Covered:

Stacey ZZTest

Chow dependents

Spouse Test - Spouse

Choose your plan

HDHP (HIGH DEDUCTIBLE HEALTH PLAN)

$370.00

fyour pay-period cost)

Effective on: 4/16/2024

Cosl is deducted on a pre-tax basis

vaetna

Aetna

View Qutline of Benefits

O compare This Selected

Cost: $38.50

MEMORIAL HERMANN ACO

$411.00

(your pay-period cost)

Effective on: 4/16/2024

Caoslis deducted on a pre-tax basis

waetna

Aetna

O compare This O select Pian

View Outline of Benefits

CHOICE POS II

$531.50

fyour pay-period cost)

Effective on: 4/16/2024

Cost is deducted on a pre-lax basis

Yaetna

Aetna
View Qutline of Benefits

O compare This O select Plan




9. Unavez que haya terminado de agregar todos los beneficios, revise la pagina para asegurarse de que
todo se vea correcto. Veras que los elementos actualizados tendran un estado de actualizacién verde.

Si todo se ve bien, haga clic en Enviar. Tenga en cuenta que una vez que haga clic en enviar, no

podra volver atras y editar este evento de vida.

Life Events

Date of the Event

4/16/2024

Benefit Type

Medical

Medical FSA

Dental

Wision

“oluntary Employee Life & ADRD

Employee Permanent Life

Employee Critical lliness

I/_\I Marriage, Common Law or Civil Union
\_/ Marriage, Common Law or Civil Union

Notes

Status

Updated

No Change

Updated

Updated

Na Change

Na Change

Na Change

Plan

HDHP (High Deductible Health Plan)
HDHP (High Deductible Health Plan)

High Plan
High Plan

Vision Plan

Vision Plan

Documents

Marriage Certificate.docx

Dependents/Beneficiaries

@ g
Spouse Test

=

@ g
Spouse Test

@ g
Spouse Test

&

g

rg

10. Ahora vera que el evento de vida esta complete con un resumen que muestra los detalles y que esta en

estado pendiente. Esto ahora se revisara y se le notificara si se necesita informacidn adicional o si se

aprueba. Haga clic en el circulo rojo en la parte superior derecha de la pdgina para cerrar sesion.

Life Events

Life event completed.

Pending Life Event

Notes:

Benefit Type

Medical

Medical FSA

Dental

Vision

&~

\

You can only have one pending life event at a time. Waiting on Employer Approval.

Marriage, Common Law or Civil Union
Date: 4/16/2024

Documents: Marriage Certificate.docx

&2

Drag & Drop to Upload
OR

Browse Documents

Status Plan
Pending -
HDHP (High Deductible Health Plan)
No Change
Pending -
High Plan
Pending -
Vision Plan

Dependents/Beneficiaries

Spouse Test

Spouse Test




